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1. IEJIb OCBOEHUA TN CIUAITIJINHBI

I[lens wnsydenus aucumruimHbl «MHpOpMaMOHHBIE TEXHOJIOTUH B yIpaBie-
HHUW» — HAYYHUTh CTYJCHTOB OCO3HAaHHO HMCIIOJIb30BAaTh MH()OPMAILIOHHBIE TEXHOJIO-
THHU B YIIPaBJICHYECKOW NMPOeCCHOHATIBHOM e TeTbHOCTH.

2. MECTO JUCIIMIIJIUHBI B CTPYKTYPE OOII BAKAJIABPUATA

[l ycrenrHoro oCBOCHHUS JAHHOTO Kypca CTyA€HTaM He0OXOMUMbI 3HAHUS II0
clefyromuM aucruminHaM: «Teopus ympaeineHus», «Teopus opraHu3aium»,
«OCHOBBI TOCYIapCTBEHHOTO M MYHHUIIMIIAIBHOTO YIPaBJICHUS», «YIpaBIeHUE
MPOEKTaMU» U Jp.

Marepuai Kypca npeaHazHaueH sl HCIIOIb30BaHUA B IPYTUX Kypcax, CBSI3aH-
HBIX C BO3MOXKHOCTBIO TIPUMEHEHUSI HH()OPMALMOHHBIX TEXHOJIOTHH JUIsl PELICHUs
Pa3NUYHBIX 33734, BO3HUKAIOIIMX B MPAaKTUKE TOCYAAPCTBEHHOI'0 M MYHHMIIUIAIb-
HOTO yTIPABIICHHUS.

3. TPEBOBAHHUA K PE3YJIbTATAM OCBOEHUA JTUCHUITJIMHBI

3.1. TapudukxaTopsl pe3yIbTATOB 00yUeHHS

TpeOoBaHUSI K YCBOCHUIO JAUCHHUILIMHBI YCTAHABIMBAIOTCS B COOTBETCTBUH C Ta-
pudukaTopamu pe3yapTaToB 00ydeHus. TapuhukaTopsl ¢ JeCKpUNTOPaAMU YPOBHeMH
3Hanmii (3), ymenmii (YY) 1 IMYHOCTHBIX KauecTB (JI) npuBeneHbI HUKE.

Nn-

TIEKC YpoBeHb Heckpuntop (ommucanue ypoBH:)
YPOBHS

JeckpunTtopsl ypoBHeii 3Hanmii (1uddepennanus TpeGoBaHusI «I0JLKEH 3HATDHY)

31 | 3HaHue-3HAKOMCTBO | MOXKET y3HaBaTh OOBEKT, SBJICHHE U IOHATHE INPH I0-
BTOPHOM BOCIIPHSITHH paHee YCBOGHHOW MH(opmarmu o
HUX, HaXOAUTb B HUX DPA3IM4Msl U OTHOCUTH K TOH HIIH
HHOI KJTacCH()UKAMOHHOW IpyMIe, 3HAeT UCTOYHUKH T10-
JTydeHns] HHPOpMaIiH
32 3HaHMe-KOIus MokeT OCyLIECTBIATb CAMOCTOSTENLHO PENPOAYKTUBHbBIE
NEeHCTBUS HaJl 3HAHUSMH ITyTEM CaMOCTOSTEIHHOTO BOC-
TIPOM3BE/ICHNUS U IPUMEHEHUs HH(OpMaImn.

33 3HaHMe-poayKLHs | MOXXeT BOCHPOM3BOAUTH M IIOHMMATh IOJy4YEHHBIE 3Ha-
(aHaMMTHYECKHE | HHA, CAMOCTOSITETIBPHO CHCTEMAaTU3UPOBATh WX, T.C. MPEJ-
3HAHUSA) CTaBJIATh 3HAHUSI B BUJIE JIEMEHTOB CUCTEMbI U YCTaHAB-

JIMBAaTb B3aMMOCBS3U MCXKAY HHUMH, IPOAYKTHBHO IIpHUME-




Nn-
JIeKC YpoBenb Jeckpunrop (onucanue ypoBH:)
YpOBHS
HSTb B OTAENBHBIX CUTYaIHsAX
34 3HaHue- MoskeT caMOCTOSTENBHO M3BICKATh HOBBIE 3HAHUS U3 OK-
TpaHc(opMaIysl | py>Karoliero MUpa, TBOPYECKH MX MCHOJB30BaTh YIS MIPH-
(cucTeMHBIE 3Ha- | HATHS PEIICHUI B HOBBIX HECTAHJAPTHBIX CUTYAIHAX
HUST)
JeckpunTopsl ypoBHeii yMeHuii (nuddepeHumanusi TpeGoBaHHS «I10KEH YMEThY)
V1 IlepBuunble yMeHUsI | YMeEET KOPPEKTHO BBIIOJHATH MpPENNUCAHHBIE JAeHCTBUS
110 MHCTPYKIUH, AITOPUTMY | T.II. B HU3BECTHOH CUTYaIlHU
y2 PenponykruBHble | YMeEET caMOCTOSITENBHO BBIIOJIHATH ACHCTBUS IO pelle-
YMEHHUS HHIO THIIOBBIX 3371ad, TPEOYIOLIIUX BHIOOpA M3 4HCNa H3-
BECTHBIX METOJIOB, B TpeJcKazyeMo H3MeHsomeiics cu-
Tyaruu
V3 | IIponykTHBHBIE yMe- | YMEET CaMOCTOSATENBHO BBHIIIOIHATH JEUCTBUS (IIPHUEMBI,
Hus (yMenast iesi- | ollepaniii) IO PEIICHUIO HEeCTaHAApTHBIX 3anad, Tpe-
TEIBHOCTD) Oyrommx BEIOOpA Ha OCHOBE KOMOWHAITMN U3BECTHBIX Me-
TOJIOB, B HETMPEACKA3yeMO N3MEHSIOMEHCS CUTyalluu
V4 HccnenoBaTenbckue | YMEET CaMOCTOSTEIIBHO BBHIOIHATH JCHCTBHS, CBSI3aH-
YMEHHS HBIE C PEIICHHEM HCCIEN0BATEIBCKUX 3a/1ad, TBOPUECKH
HCHOJIB3YET yMEHHs! (TEXHOJIOTHH)
JleckpunTOpHI YPOBHEl THNYHOCTHBIX Ka4eCTB
(1 depeHunanusi NOHATHS «OTHOIEHHE K OCYIIECTBJISIEMOIl IeATETLHOCTHY)
JI0O | Be3otBercTBeHHOCTH | bespaznmynoe, 0e30TBETCTBCHHOE OTHOIICHHE K ydeoe,
HOPYYEHHOMY IETy
I OTBETCTBEHHOCTh | JIeMOHCTpHPYET MO3WTHBHOE OTHOIIECHHE K Yy4eOHOU H
TPYJIOBOH MAEATENFHOCTH, TpOSIBISIET AKTUBHOCTH IIPH
BBIIIOJHEHUH IOPYUYEHHOT'0 Jiesa
JI2 WNuunuarusuas ot- | [IposiBiser HaCTOWYMBOCTh U YBICUEHHOCTh, TPYAOJIO-
BETCTBEHHOCTD Oue, TBOPUYECKUI IMOJXOM, TOTOBHOCTH CaMOCTOSITENIHHO
BBITIOJIHSTH IOPYISHHOE JETI0

B pesynbraTe 0cBOCHUS AUCIUIUIMHBI OO yJArOIIHIACS 1 0 J1 K € H:

HMeEeTh NpeJgcCTaBJIEeHHE:

00 nH}pOpPMALMOHHBIX pecypcax, CUCTeMaxX M TEXHOJOIHUSX, UX TEKyIIeM CO-
CTOSIHUM U HAIIPABJICHUSX Pa3BUTHS;

0 MPOrpaMMHOM 00ecIiedeHUH HH(OOPMALMOHHBIX TEXHOJIOTHil;

00 OCHOBHBIX TCHJCHIMSIX HH(POPMAaTH3AIMH O0IIECTRa;

00 ocobeHHOCTAX W MpobieMax WHPOPMATHU3AMUKA B TIPO(HECCHOHATILHON Jiesi-
TENBHOCTH;

00 MH(OPMAIMOHHBIX pecypcax OOIIECTBa KaK HKOHOMHYECKOW KaTETrOpHH,
0 pBIHKE HH)OPMAIIMOHHBIX TEXHOJIOTHIA U YCITYT;

MOHUMATH:

Ha3zHaueHHe u cepy npuMeHeHHs HH()OPMAIIMOHHBIX TEXHOJIOTHH oOecriede-
HUS yIIPaBIEHYECKON €ATEIbHOCTH;



OCOOEHHOCTH OpPTaHU3aIMOHHO-METOIUIECKOT0 obecreueHus HH(pOpMaIoH-
HBIX TEXHOJIOTHH YIIpaBJICHUS;

Ha3HA4YEHHE U yCJIOBHSI IPUMEHEHHS OCHOBHBIX METOJIOB oOectieueHnst HHpop-
MaIlMOHHOM 0€30IaCHOCTH;

3HATh:

Ha3Ha4YeHHe, OCHOBHbIE ()YHKLUHUH U CTPYKTYpy WH(OPMAIMOHHBIX CHCTEM M
MH()OPMAIMOHHO-TIPOTPAMMHBIX KOMIIJIEKCOB, OPUCHTUPOBAHHBIX HA MCIOJIB30Ba-
HHE B KOHKPETHOW IPeIMETHON 001acTH;

cnennuKy ¥ BUAB IPO(HEeCCHOHANBFHO 3HAYUMON HH(POPMAIINH, HCTOYHHKH €€
HOJTy4YeHUS;

METOJIBI ¥ CPEeNICTBA MOKCKA, cOOpa, 00pabOTKHU U MpEeICTaBIeHNs HH(popMaImy;

YyMETH:

(dopmynmpoBats B cdepe cBoeil mpodhecCHOHaTbHOH AEATENFHOCTH 3aladH,
pelaeMbie ¢ UCIOIb30BaHNEM NH(POPMALMOHHBIX TEXHOJIOT U]

MMPUMCHATH I/IH(bOpMaI_[I/IOHHI)Ie TCXHOJIOTUU U COOTBETCTBYIOIIUE HHCTPYMCH-
TaJbHbBIE CPENICTBA Ul PEIICHUS MPUKIATHBIX 33134 B chepe npodecCHoHATbHON
JIeSTeNIbHOCTH;

BBIOMPATh W PallMOHAIBHO HCIOJIB30BATh KOHKPETHBIC HH(OPMAIIMOHHBIE TEX-
HOJIOTHH B TIPAKTHKE JIMYHOI paboThl M paboTe OpraHu3aluy;

BJlaJleTh HaAaBbBIKaAaMHu:

OIMPCACIICHNUA OCHOBHBIX HaHpaBJ’IeHI/Iﬁ TOJIMTUKH OpTraHU3alliyi B YIIPAaBJICHHUU
MH()OPMALMOHHBIMA CHCTEMaMH1 ¥ MH()OPMAIMOHHBIMU PECYpCaMHu;

OLleHMBaHMs d(PPEKTUBHOCTH PA3IMYHBIX BAPHAHTOB NOCTPOEHMsI HHpOpMann-
OHHBIX CHCTEM M MH(OPMAIMOHHOTO 00ECIICUCHNS YIPaBICHHUS;

OLICHUBAHUA OPraHU3allMOHHBIX, TCXHOJOIM'MYCCKUX W COUHAJIbHBIX PE3YyJbTa-
TOB HMCIIOJIb30BAaHMS MH(POPMAIIIOHHBIX TEXHOJIOTHH U CHCTEM;

oTIpe/ieNieHUs] MOTPEOHOCTH OpPraHM3alMHd B KBaTU(PUIIUPOBAHHBIX CHEIHAN-
CTax B 00JacTH MH(POPMAIMOHHBIX CHCTEM W OCYIIECTBIICHHS COOTBETCTBYIOIIEH
MOJIMTHKH TI0 T0J100py ¥ 00yUYEeHHIO MepcoHara.

4. OFBEM U NPOJOJIKUTEJIBHOCTD U3YUYEHUSA JUCHUIIIUHBI

4.1. O0beM IMCHUILUIMHBI M pacnpeejeHre 4acoB 10 MOLYJIAM
U BUAAM y4yeOHON padoThl

OO61mas TpyJ0eMKOCTh JUCUUTUIMHBI COCTaBISAET 7 3a4eTHBIX €AUHMIIBI, 252 d.

KonmaecTBo 9acoB 1o yqeOHOMY IITaHy
Bun yueOHOU paboTh [To Momymsm
Bcero
Monyns 1 Monyns 2 Mogyns 10
AynauTopHble 3aHATHS 126 36 36 54
Jlexun 10 2 2 6
IIpakTuyeckue 3aHATHS 116 34 34 48
CamocrosiTensHas pabora 126 36 36 54
Utoro 252 72 72 108




Texymuii KOHTPOIb Kontpomns- Kontposns- Kontpomns-
HbIE paboThI HbIE paboThI HbIE paboThI
0 TeMaM 10 TEMaM 10 TeMaM

HMToroelii KOHTPOIb 3auer OKk3aMeH OKk3aMeH

4.2. PacnipenesieHne 4acoB 10 TeMaM M BHIaM Y4eOHOM padoThI

Monaynu lu 2

Tema

Komn-Bo 1acos
0 y4eOHOMY IIIaHy

B | n |m|cp

Ba3oBble undopMannonHbie TexHoM0ruu B ynpapienuu (4 3E)

1. ndopmarmoHHbIe TEXHOIOTHA: TEXHUIECKOE U MPO- 8 2 - 6
rpaMMHOe o0ecreueHne

2. OC Windows 7. TTporpamms Paint, TTposoaruk, WinRar, 22 - 10 12
Picture Manager

3. TekcToBbIe mpoueccopsl Ha npumepe MS Word 32 — 20 12

4. DniexTpoHHbBIe TabIMILI HA puMepe MS Excel 30 — 18 12

5. CucteMsl ynpaBiieHUs 6a3aMy JaHHBIX Ha mpuMepe MS 16 - 6 10
Access

6. TexHOIOTUH KOMIIBPIOTEPHBIX Tpe3eHTaluii Ha mpumepe | 18 - 8 10
MS PowerPoint

7. JlokanbHbie u riobanpHbie cetd IBM. UnTpaner u 12 2 4 6
WuTeprer

8. OCHOBBI 3aIIUTHI HHPOPMALUH 6 — 2 4

Utoro 144 4 68 72

Monyns 10

Tema

Ko:-Bo yacos
1o y4eOHOMY TIaHy

B | n | m|cp

CrenuanbHble HHGOPMAaUOHHBIE TeXHO10rnu B ynpasjienuu (3 3E)

1. MHOTOTabMYHEIe 6a3bl JAHHBIX — OCHOBA HH(OpMa- 30 2 16 12
[IMOHHBIX CHCTEM

2. I'paduyeckre cuCTEMBI IPOSKTUPOBAHMS OM3HEC- 16 - 8 8
npoiieccoB Ha npumepe MS Visio

3. Merozip! I1aHUPOBaHKS 1 YIIPABIIEHHUS IPOSKTaMH Ha 0C- 36 2 20 14
HoBe MS Project u MS Project Server

4. adopMalinoOHHBIE CUCTEMBI TIOAICPIKKHA TPUHITHS 14 2 0 12
peleHui. DKCIepTHbIE CHCTEMbI

5. IlpaBoBbIe HHDOPMALIMOHHO-CIIPABOYHBIE CHCTEMBI: 12 - 4 8
«Koncynprantllmocy u «I"apanT»

UToro 108 6 48 54

B — Bcero; JI — nekuuy; [13 — npaktraeckue 3apsatust; CP — camocTosTensHas padora.




5. COAEPKAHUE JUCIHHUIIJINHBI

Monyau 1u2

Tema 1
NHO®OPMAIMOHHBIE TEXHOJIOTUHN: TEXHUYECKOE U ITIPOTPAMMHOE
OBECINEYEHUE

Jexyusnl

Wndopmanus, nHpopmaunonssle pecypebl, nHpopmaronsasie cuctemsl (MC)
¥ MHQOPMAIMOHHBIE TEXHOJIOTHH.

Knaccudukarnus MIC o Ha3HaueHHIO, (YHKINOHAIHHBIM BO3MOXKHOCTSIM, THITY
oOpabaTpIBacMOil WH(pOpPMANINH, CTETICHA MHTETpanud, popMaM IpeACTaBICHUSI H
YPOBHIO HCHONB30BaHUS PE3ysibTaToB. THMOBas CTPYKTypa HH()OPMAIHMOHHBIX
CHCTEM YIIPaBIICHHS.

Ionsatue 06 apxurexType Kommbrorepa. I[Ipomeccop. Ilamsate. YcrpotictBa
BBOJIa—BBIBO/JI.

OcHoBBI XpaHeHus1 nHGopMaIyu B komnbiotepe. Kogupoanue nanHbix. but u
Oaiit. @opmaThl JaHHBIX.

Knaccudukanusi KoMnpoTepoB mo nokoyeHusM. Kiaccudukanus KoMObroTe-
POB 110 IIpuMeHeHH10. JIokalibHbIe U riiobanbHble ceTd DBM.

Uepapxust nporpammuoro obecneueHust. BIOS. Omneparnonnast cucrema. [Ipu-
KJIaJHbIE TIPOTPaMMBI.

Tema 2
OC WINDOWS 7. ITPOT' PAMMBI PAINT, ITPOBOJHUK, WINRAR, PICTURE MANAGER

HIpakxmuueckas paboma 1
OCBOEHUE OCHOB WINDOWS 7

BkiroueHne mepcoHaibsHOTO KoMmbioTepa — 3amyck Windows. O3HakomiieHne
¢ Pa6ounm cromom Windows.

VYkazarenb M. OCBOCHHE OCHOBHBIX OINEPAIUii, MPOBOJAUMBIX MPH TOMOIIH
MBIIIIH.

Oxkna. M3y4yeHune TUMOBBIX JIEMEHTOB JIIOOOT0 OKHAa Ha TpuMepe okHa «Mou
KommberoTepy. [lanens nHCTpyMeHTOB. CTpoka cocTosiHUs. OCHOBHBIC OTEpAIHU C
OKHaMH Ha mpuMepe okHa «Mo# KOMIBIOTEp».

3amyck mporpaMM. 3amycK IporpamMM HemocpeAcTBeHHO ¢ Pabodero crona.
CraHmapTHBIN CIOCO0 3amycKa mporpamm uepes KHotKy «[lycky», [maBHOE MeHIO U
myHKT [IporpaMMer. 3amyck HECKOJIBKHX HPOTpaMM. 3amyCK HpPOTpaMM IIPH II0-
Moy komauabsl «Haiitu» B I'maBrom menro Windows.

Spneixu nporpamm. Co3manue sipibika (3Ha4Ka) IporpaMMsl Ha Pabodem cro-
Jie U3 OKHa pe3ynbTaToB noncka. Co3maHue spiblka (3Ha4Ka) MmporpamMmsl Ha Pa-
Oouem cTolle HemocpeaAcCcTBeE HHO c¢Pabouero crona.

ITanka «Kop3uHay. OcBoeHNE OCHOBHBIX OIEpAIMid, TPOBOAUMBIX HaJ COIEP-
KUMbIM KOp3UHBL.



OcBoenue nMpreMOB paboOTHI B JUATOTOBBIX OKHAX IO «TexHomoruny Windows
Ha MpuMepe auaaoroBoro okHa «CBoiicTBa: JlaTa u BpeMsi».

IIpaxkmuueckas paboma 2
HACTPOHKH WINDOWS 7

Jnanoroseie okHa HacTpoek Windows.

OcBoeHNE HACTPOUKH KIaBHATYPHI.

OcBoeHUE HACTPOUKH MBIIIH B IUATOTOBOM OKHE «CBOHCTBa: MBIIIBY.
OcBoenue HacTpoiiku Pabodero cromna.

OcBoenne Hactpoiiku [lanenu 3amay.

OcBoeHUE HACTPOUKHU TTIABHOTO U JAPYTrUX MEHIo.

OcBoeHue 3aBepuieHus padbotsl ¢ Windows.

HIpaxmuuecxkxasn paboma 3
DAHTTOBAS CUCTEMA WINDOWS.
PABOTA C ®AHTOBBIM MEHEIIKEPOM ITPOBOJHUK

@aiinel u nanku (karanoru). [lonstue ¢aiin. lefictus ¢ daiinamu. ATpuOyTHI
¢aiinoB. ms daiina. ['pynmnoBoe ums ¢aitos. [Iyte k daiiny. Cneunduxanums
(aiina. HazHaueHne u CTpyKTypa Mamky.

3anyck mporpaMmmbl [IpoBonnuk. OkHO mporpammsl. Hactpoiika okHa mnpo-
rpammMbl [IpoBomnuk. IIpocMoTp mepedHst ITUCKOB M TAlOK KOMITbIOTEpa. Buisl
npesncTaBiaeHUs (ainoB M manok B mpaBoil maHenu I[IpoBoganka. CopTupoBka
(ynopsimouenue) ¢aiinoB B npasoii manenu [IpoBognuka. KommpoBanue u mepe-
MmemieHue (aiioB. YianeHne M nepeMMeHoBaHME (aiina. BeimeneHue TpyIbl
¢aiimos. KonmpoBanue, ynaleHue U NMEPEMEIICHUE BBIICICHHON rpyImbl (aiios.
Co3naHue, KOIMPOBaHKE, MEPEHOC, IEpEMMEHOBAHNE U yJaJIeHHe MaloK Ha Juc-
kax. Co3nanue JIMYHOM manku. [IpocMOTp M peflakTHpOBaHKE COJEPKUMOTro (haki-
J0B. YcTaHOBKa atpuOyToB (haitioB. OcBoeHUE TOMCKA (aiyioB HA AUCKAX. 3aMyCcK
nporpaMM u3 okHa IIpoBonHuka.

lIlpakmuueckas paboma 4
CEPBHUCHI HAKOITUTEJIEH. PABOTA C ITPOTPAMMOH APXUBALIAH WINRAR.
TIOJTYYEHHUE CBEJJEHUNI
O ITIPOTPAMMHO-AIIITAPATHOH KOH®HUTYPAILIMH KOMITbIOTEPA

OcBoeHHE cepBUCAa HAKOMHUTENEH Ha KeCTKHX aAuckax. OmpeneneHue cBobon-
HOTO y4acTka, nedparmenranus qucka. OCBOeHHE cepBHCa CMEHHBIX HOCUTEJeH
uHdopManuK Ha TMOKMX MarHUTHBIX JHucKax. PopMaTHpOBaHHE U KOIHPOBAHHUE
ruOkux auckoB. OCBOEHHE CepBHCAa CMEHHBIX HOCHTENed mHpopmamuu HA KOM-
nakt-guckax. Konuposanue daitnos (manok) Ha CD-R/RW koMIakT-qucKH.

Iporpamma WINnRAR. Oxno mporpammel WINRAR. YnakoBka M pacriakoBKa
(haiiyioB 1 manok npu nomouy Macrepa. Jlo6aBienue (aiiyioB B apXuB, U3BJICYCHHUE U
yaaneHue (Gpaiiios u3 apxyBa MpH MOMOIIY KoMaHa MeHro nporpamMsl WInRAR.

[TonmydeHne OCHOBHBIX CBEAEHHMH O NMPOrpaMMHO-armnapaTHOW KOH(QHIYpaluu
KoMITbioTepa. [losydenue JONOIHUTENBHBIX CBEICHHUH O TIPOrpaMMHO-aNIapaTHON
KOH(HUTypaun KOMITBIOTEpa.



HIpaxkmuuecxkxasn paboma 5
PABOTA C I'PA®UKOU B WINDOWS 7. TPAOUYECKUU PEJJAKTOP PAINT.
COXPAHEHUE I'PADUYECKOU HHDOPMAILJUU B PA3JTUYHBIX ®OPMATAX

3anyck mporpammbl Paint. Okuo nporpammer Paint. OcBoenue cioco6oB pa6o-
ThI ¢ mporpammoit MS Paint. Co3nanue u penakTupoBanue rpaduyecKux u3odpa-
JKEHUI IPU [TOMOLIM HHCTPYMEHTOB penakTopa Paint.

IIpencraBnenne rpaduaeckoir vHGopManuu. BexTopHas u pactpoBas rpapuka.
®opmarter BMP, JPEG, TIF, GIF, PNG. Coxpanenue rpadgudeckoir HHPOPMALIUH B
pasnuuHBIX popmaTax B pemakrope Paint.

IIpakxmuvecxasn paboma 6
COBMECTHOE HCIIOJIb30BAHUE PUCYHKOB

CoBMecTHOE HCHONB30BaHHE PHCYHKOB. [Iporpamma JlucmeTdep pPHUCYHKOB
(MS Picture Manager). 3amyck nporpammbl. OkHO Tporpammbl. O6iacts 3aaad. [lo-
UCK PUCYHKOB. DKCIIOPT (haiiyioB. ABTOMaTH4ecKasi HOJCTPOlKa PpUCYHKOB. PyuHoe n3-
MEHEHHE N1apaMeTPOB PUCYHKA.

BOITPOCHI JIJIs1 CAMOITPOBEPKU 1O TEMAM 1, 2

. [onsitue cucmemor ynpasnenus. [lpuHiun o6paTHON CBS3H.
. Undopmarms B cuctemax yrpasneHus. Buabl nHGOpMaIMOHHBIX IPOIIECCOB.
. Ponp undopmanuu B cucremax ynpasnenus. THpopMannoHHble pecypcehl.
. @opwmel npencrapnerns nHPopmanuu B CY: JOKyMEHTHI, TaHHEIE, (haniibl.
. CpexncrBa XpaHeHHs CTPYKTYPHPOBAHHBIX JaHHBIX, OCHOBHBIE OTIPEICIICHHS.
. Onpenenure MOHATHE apxumeKmypa KomMnolomepd.
. UTo moHMMaeTcs oA anmnapaTHEIM 00ecIedYeHneM KOMIbioTepa?
. Yro Takoe OUT 1 OaiT?
. Uto Ha3pBaeTcs popmMaToM JaHHBIX?
10. Jlns 4ero Hy»eH CUCTEMHBIH OJIOK U YTO BXOJUT B €r0 COCTaB?
11. Yro Ha3sIBaeTcs nporeccopom? ONUIINTE €r0 OCHOBHBIC (DYHKITUH.
12. Ykaxure M OXapaKTepU3yWTe OCHOBHBIE TEXHMYECKHE XapaKTEPUCTHUKH
npoleccopa.
13. Yro Takoe K3UI-NaMsTh?
14. Yro Ha3bIBaCTCSI MATEPUHCKOHN 1aToi? ONMUIINTE e¢ OCHOBHBIC (DYHKIIHH.
15. OxapakTepu3yite QyHKIIMH CHCTEMHBIX IITHH.
16. Yro Takoe mopT BBOAa—BBIBOIa KoMITbIoTepa? Kakue OBIBaIOT MOPTHI?
17. Yro Ha3bIBaeTcst 00beMoM naMsaTH? B Kaknx enuHAIAX OHA U3MeEpsieTcs?
18. Kaxue BHIBI TAMATH MCHOIB3YIOTCS B IEPCOHAILHOM KOMITBIOTEpE?
19. Yro Takoe omepatuBHas mamsath? OXxapakTepusyiTe ee OTIMYUTEIIbHBIC
0COOCHHOCTH.
20. Yro takoe BHelHss mamsTh? OxapakTepu3yHTe €€ OTIMYUTEIbHbIE BO3-
MO>KHOCTH.
21. OxapakTepu3yiiTe HAKONUTEIN Ha TMOKMX MarHUTHBIX JMCKaX.
22. OxapakTepu3yiiTe HAKOIUTEIN Ha )KECTKUX MarHUTHBIX JIUCKAX.
23. OxapakTepu3yiTe HAKOIUTEIH Ha ONTHYCCKUX JTUCKAX.
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CpaBHI/ITC XapaKTCPpUCTUKU HAKOIMTENIEH Ha >XECTKMX U I'MOKHX MAarHuT-

HBIX U OIITHYCCKUX JTHUCKaX.

25.
26.
27.
28.
29.
30.
31.
32.
33.
34.
35.
36.
37.
38.
39.
40.
41.
42.
43.

Kakune pa3HOBHIHOCTH MOHHUTOPOB BaM W3BECTHBI?

Kakune xapakTepuCTHKU MCIONB3YIOTCS ISl ONMCAHHUSI MOHUTOPOB?

Jlnst 9ero Hy>KHBI BUIE0aJanTephl?

Oxapakrepu3yiiTe (YHKIIMH CETEBBIX aJalITePOB.

Cpasaute ocHoBHBIE Xapakrepuctuku JKK- u DJIT-MoHUTOPOB.

Kakne pasHOBHIHOCTH IPUHTEPOB BaM H3BECTHBI?

CpaBHHUTE OCHOBHBIE XapaKTCPHCTHKH JIA3EPHBIX U CTPYHHBIX IPHHTEPOB.
Jiist gero Hy)XeH cKaHep?

Jlist 9ero Hy>KHa «MBILIbY»?

Jlnst 9ero HyXHbI (Ienr-HaKomuTenn?

Yro Takoe ¢aitn?

Kakue neiicTBHsi MOKHO TIPOU3BECTH ¢ (aiiamu?

Yro Takoe aTpuOyT (aiinos?

Kakwne atpuOyThl paiina BaMm H3BECTHBI?

Uro Takoe rpymmoBoe uMs (aiina?

Uro Takoe myTh K (haitry?

Uro takoe crienudukanus daiina?

KaxoBo HazHaueHue nanku?

[Toyemy B pa3HBIX Mamkax MOXHO XPaHHWTh (aliIbl ¢ OJMHAKOBHIMH HMeE-

HaMH, a B OJHOU HEJIb3s1?

44. Y10 TaKkoe TeKyIuil TUCK U TeKyIIas nanka?

45, Tlepeuncante OCHOBHBIC dlIeMEHTHI rpaduueckoro untepdeiica Windows.

46. JlaiiTe onpeneneHue MOHIATUH pabouutl cmosl U OKHO.

47. Ilns yero HyXHbI OKHa «Moii komnblotep» U «Kop3unan?

48. JlaiiTe onpeserneHue OHITUIH 3HAYOK U APTIbIK.

49. [laiiTe onpeneneHue NOHITUI KHONKA, nAHENb, NANKA W MEHIO.

50. Kakue pasHOBHIHOCTH MEHIO HCIIOJIB3YIOTCSI B ONEPAIIMOHHOW CHCTEME
Windows?

51. IlepeuncianTe OCHOBHBIE OTIEPALMH C MEHIO.

52. Kakue Tursl 0okoH ucnoib3ytorest B Windows?

53. Inst yero MCHoNb3YIOTCS JMalOroBble OKHA, OKHAa COOOIICHHH W Tpeny-
MPEeXICHUI?

54. HazoBuTe OCHOBHBIE IIEMEHTHI OKHA.

55. Tlepeuncnute OCHOBHBIE OTIEPAIIUU C OKHAMH.

56. OmnuimTe Ha3HAYEHKE U CTPYKTYPY OCHOBHOTO MeHio Windows.

57. Kak HACTPOUTHCS HA KIACCHIECKHI CTHIIE OCHOBHOTO MeHio Windows?

58. Kak Hactpoutbcs Ha cTiiib WiNndOWS 0CHOBHOIO MEHIO?

59. OnummmTe criocoObl NepeMeIeHns 1 BEIOOp B OCHOBHOM MEHIO.

60. Kakue nporpamMMbl Ha3bIBalOT (ailIOBBIMH MEHEKEPaMu?

61. Onmumrte Ha3HAYCHHE U OCHOBHBIE BO3MOkHOCTH [IpoBoaruka Windows.

62. Kak 3amyctuts nporpammy I1poBogHuK?

63. OnummmTe cTpyKTYpy OKHa IIpoBoHHKA.



64. Kakue neficTBus IPOBOJSTCS B A€pEBE MANoK?

65. Kakue neficTBus mpoBOAsTCS B criucke (aiios?

66. B gem cocrosT mpenmyinectBa (aitiooro Menemkepa Total Commander
nepex [TpoBomaIKOM?

67. Ilepeuncanre crocoObl 3alycka MPOTPaMM U OTKPBHITHS JTOKYMEHTOB B
Windows.

68. OmummTe 0OUHIA TOPSIIOK MOMCKa (HAHIIOB H MATIOK.

69. OnuimTe 001U TOPSAOK BBIACIECHHS U KOMPOBaHUs (ailJioB U Marok.

70. OnuimnTe OOV TOPSAOK BBIACICHHS U yIalIeHNs (paiiJIoB 1 MaIoK.

71. OmumuTe oOUIHiA MOPSIOK CO3MaHUS M OTKPHITHS (aiiyioB U MAIOK.

72. Kak moryguTh CripaBOYHBIE TaHHBIE O KOMITBIOTepe?

73. Kak ocymiectBuTh Hactpoiiku Bpemenn//latsl, odopmienuss Pabouero
CTOJIa, BHEIITHETO BHa OCHOBHOTO MEHIO, CBOMCTB nanok u Kop3uHsr?

74. Yro npencrapnseT coOoi CepBUC HAKOUTENEH Ha )KECTKUX IHCKax?

75. Yro npeacTapnser co00i CepBHUC HAKOMMTEINICH HAa THOKMX MATHATHBIX JIUCKAX ?

76. Uro mpexacraBiser co0oil cepBHC CMEHHBIX HOCHUTENCH HH(OpMAIMK Ha
KOMITaKT-ZMCKax?

77. 3auem TpeOyeTcst popmMaTupoBaHUe HAKOIMTENEH Ha MArHUTHBIX TUCKax?

78. 3aueM NpOU3BOIAT Je(parMeHTALHUIO )KECTKOTO AUCKA KOMITbIoTepa?

79. B 4eM cOCTOUT CMBICT MOJICPKKH [ETIOCTHOCTH AaHHbIX?

80. Kak BoccTaHaBIMBAIOTCS CIy4allHO yAaleHHbIE (haiibl U manku?

81. Yto Takoe pe3epBHOE KOIUPOBaHUE?

82. Ilepeuncanre OCHOBHBIE TUIIBI HHPOPMAIIMOHHBIX CHCTEM.

Tema 3
TEKCTOBBIE ITIPOLIECCOPBI HA TIPUMEPE MS WORD

IIpakxmuueckaa paboma 7
MS WORD. HACTPOHKH HHTEP®EHCA. OCHOBBI PAFEOTHI C TEKCTOM

Bsizos mporpammer Word. Oxuo mporpammer Word. OcBoeHne 0CHOBHBIX Tpa-
BWJI BBOJIa TeKCTa B pepakrope Word. BritoueHue u BBIKIIFOUSHHE 00J1aCTH 3a/1ad,
HaHeJIeil ”THCTPYMEHTOB M JIMHEeWKn. Bunpl ipencraBienns crpanunbl. Bkirouenne
U BBIKIIIOUYEHHE «HelleuaTaeMbiX» 3HaKoB. OcBoeHHe MpoBepkH opdorpaduu u
rpamMmatuki. CoxpaHeHHe TEKCTOBBIX JOKyMEHTOB.

Vkasatenp MBILK U TEKCTOBBIH Kypcop B penakrope Word. OcBoeHue crocoOoB
BBIIeNieHNs (pparmeHTa TekcTa. OcBOeHHE Omepalyii KOMMPOBaHUS, yIAICHUS U Iepe-
MeleHust pparmMedTa Tekcra. Vcrmonb3oBanue «Oydepa odMena». Buapl ¢hopmaruposa-
Hust (oopmiieHnst) Teketa. BeiOop HadepTanus, Busa U pasMepa mpugpra. OTMeHa Ko-
MaH[ 1 Bo3BpaT oTMeHbl. Kormmposanue opmara 1 kinaBuiia F4 mopropa komaH,

CoxpaHeHHe TEeKCTa JOKYMEHTa B (aiiie mox HOBEIM UMeHeM. OCBOEHHE CIIO-
CO0OB OTKPBITHS CYIIECTBYIOIINX HA JTUCKE (aiiIoB.
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IIpaxkmuueckas paboma 8
MS WORD. ®OPMATUPOBAHUE AB3AL[EB. KOJIOHTUTYJIbI.
PABOTA CO CTPAHULIAMMU. IIOUCK U 3AMEHA CJIOB B TEKCTE.
BCTABKA PHCYHKOB B TEKCT.
IIPEJJBAPUTEJIFHBIF IIPOCMOTP U [IEYATH JJOKYMEHTOB

Bunsr BhIpaBHMBaHHS TEKCTAa. YCTaHOBKa a03amHBIX OTCTymoB. «KpacHas
CTPOKa». Y CTaHOBKa pa3HbIX HHTEPBAJIOB MEXTY CTPOKAMH U a03aIamu.

OcBoeHIe PyYHOI W aBTOMAaTHYECKOH pa3OMBKY JTOKyMEHTa Ha CTpaHHITEL. Bepx-
HUE U HIJKHUE KOJIOHTUTYIbL. Hymepanus cTpanul. Y cTaHOBKa IOJIEN HA CTPaHULIE.

Iowck 1 3aMeHa CJI0B B TekcTe. BeraBka prucyHka u3 mporpammel Paint B Tekcr.

Hymepanus ab3aneB u o6o3HaueHne ux crneucuMBoiamu. OOpamiienne abza-
LIEB NPHU TOMOIIHU TPAHHUII.

Komanna «Peructp» B MeHio «®opmaty. IIpeaBaputensHblii npocMoTp A0-
KyMEHTA.

[Newats noxymeHTa B pepakrope Word.

IHpakxmuueckas paboma 9
MS WORD. PABOTA C TABJIULIAMH. ABTO3AMEHA. ABTOTEKCT

OcBoeHHE CIIOCOOOB CO3MaHMS U yAaJeHHs TaOiuuel. BeineneHne TaOnHIBl U
JHOOBIX ee (parMeHTOB. YAaJCHUE COIACPKUMOTO OIHOW WM HECKOJBKUX SUYCCK.
BcraBka B TaOyuIly HOBBIX CTPOK M CTOJIONOB. BeTaBka HOBBIX stueek. Ilepemerie-
HHUE COJICPKUMOTO siueeK. Y AaJICHUE CTPOK U CTOJIOIOB. MI3MEHEHHE BBICOTHI CTPOK
U IUPUHBI cTONIO10B. PopMmaTupoBanue (0hopMIICHUE) TAOIHIIBL.

OcBoenue BbIuKceHuii B Tabmumax Word.

ABrto3zameHa. OCBO€HHE aBTOMATHMYECKOTO HCTPABICHUS TUIMOBBIX OLIMOOK U
OTICYATOK.

ABrotekcT. OCBOCHHE aBTOMATHYECKOT'O BBOJIa KIaBHIIeH F3 CIIOXKHBIX CIIOB U
BEIPKEHUH 10 UX KPAaTKOMY 0003HAYCHHIO.

IIpakxmuyeckas paboma 10
MS WORD. I10/IEOP CUHOHHMOB CJIOB. PABOTA CO CTHIIAIMMU.
HUCIIOJIP30OBAHUE IITABJIOHOB JIOKYMEHTOB

[oa00p CHHOHMMOB CIIOB ISl YIYUIICHUS CTHIISL U3JI0KEHHS TEKCTA.

Crunmn. OcBoeHue cnoco0oB paboTel €O craHmapTHbIMU cTuisimu. Co3naHue
HOBOT'O CTHJISI HA OCHOBE OJJHOTO OT(opMaTHpOBaHHOrO ab3aia tekcra. [lepeon-
penenenue (M3MeHeHHUe) cymiecTByroniero ctuisi. Co3manue CTHIS TPHU MTOMOITH
KOMaH/1bI ((CO3I[aTI) CTHIIb». BLIBO}] Ha 3KpaH IOJIOChI MCIOJIB3YEMbIX B TEKCTC
cTuinel. Y gajieHue cTHiId 13 crrcka cruinei 8 O6macTu 3aqad.

Coznmanue mabiioHa Ha OCHOBE CTaHAApTHOTO JMokyMmeHTa. Co3jaHue HOBOTO
JIOKyMEHTa Ha OcHOBe (aifna-mabdnona. Co3nanue mabdaoHa HOMyISIPHOTO JOKY-
MmeHTa — «Pe3rome». [1oAroToBka CTaHAAPTHBIX JIOKYMEHTOB Ha OCHOBE T'OTOBBIX
¢aiino-mabnoHoB, umeromnxcs B Word. [IpocMoTp rotoBbIx (aiinoB-madioHoB,
umMeronuxcsi B oudanoreke Word. Mcnons3oBanne MacTepoB sl MOJTOTOBKH TH-
HOBBIX JIOKyMEHTOB.
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HIpaxkmuueckas paboma 11
MS WORD. HUCIIOJIP30BAHUE HE3ABHUCHUMMBIX PA3/EJIOB
B JOKYMEHTE. OPOPMJIEHUE TEKCTA I'A3ETHBIMHU KOJIOHKAMMU.
PAFOTA C PUCYHKAMH B WORD. BCTABKA «JIFOBbIX» CUMBOJIOB B TEKCT.
ABTOMATHYECKAA HYMEPALIMA OFBEKTOB B TEKCTOBAIX JOKYMEHTAX
U ©OPMHPOBAHHUE OI'JIABJIEHUA

Hcnonp3oBanue pas3ziesioB B JOKyMEHTE C Pa3iIMYHOW OpUEHTAlMEH CTpaHHII.
®dopmaruposanue (opopmiieHHE) JOKYMEHTa B BUJI€ HECKOJIBKUX KOJIOHOK. M3me-
HEHHUE MPOMEXYTKa MEXTy KOJIOHKaMH.

Cosznanme pucyHKoB Hemocpenctsento B Word. Msmenenune pasmepa rpapude-
CKHUX 3JIEMEHTOB U HMX IepeMelrneHne. VI3MeHeHNe PacIloyIOKEHUsI TEKCTa OTHOCH-
TENBHO TpadUIecKoro 3JeMeHTa. BcraBka TOTOBBIX (aiflyioB-pHCYHKOB. BcraBka
PHCYHKOB M3 «KapTHHHOM Tamepen». BeraBka o6bektoB WordArt. Beraska «iro-
OBIX» CUMBOJIOB B TeKCT. PaboTa ¢ BEpXHUMH W HH)KHUMH HHIEKCAMH.

ABTOMaTuueckas Hymepauus 00beKTOB B TEKCTOBBIX JIOKYMEHTaX. ABTOMaTH-
yeckoe ()OPMHUPOBAHKE OTJIABICHUS.

HIpakmuueckas paboma 12
MS WORD. IO/ OTOBKA CJIHAHUEM THPAXXUPYEMBILX JJOKYMEHTOB.
PABOTA C ®AHJIAMH HEITOCPEJCTBEHHO B PEJJAKTOPE WORD

Cosnanue (haiiia OCHOBHOTO (THUpaxkupyemoro) nokymenrta. Co3manue ¢aiina
BCTaBJIsIeMbIX JaHHbIX. Co3naHue (aiia cimsHIeM MHOXKECTBA HO3APaBUTEIbHBIX
OTKPBITOK Ha OCHOBE YK€ CYIIECTBYIOLIETO (haiiaa-uCTOYHNKA TaHHBIX.

Pabota ¢ daitnamu HenocpeacTBeHHo B pepaktope Word. BeicTpsiii mpocMoTp
(baiina u ero cBo¥cTB. Y naneHue Qaiina. Y mareHue rpymisl (Gaiinos.

Co3nanue ¥ yaajaeHHue HOBOH TAIKHU B IPOLIECCE COXPAHEHHUS JOKYMEHTA.

BOITPOCHI V11 CAMOITPOBEPKI

1. Onumirrte Ha3HAYEHHE U OCHOBHBIE BO3MOXHOCTH penakropa MS Word.
2. Kak ocyiiecTBUTSH 3aItyck U 3aBepiienue padotst MS Word?
3. Oxapakrepu3yiTe OCHOBHBIE CHOCOOBI OOpalIeHus! K CIPaBOYHON cHCTEMe
MS Word.
. Oxapakrepusyiite oneparponnoe mento MS Word.
. KaxkoBbl QyHKIIMM MHCTPYMEHTAIBHBIX ITaHETIeH?
Yro Ha3eIBaeTCS 00J1aCTHIO 3a0a4?
. KakoBs!l ¢pyHkunu obmactu 3agay?
. JIns 4ero Hy»HbI TOPU3OHTAJIbHBIC U BEPTHKAJIbHbIC JINHEHKU?
. Kakue cBeneHust pa3MeIaoTcs B CTpOKe COCTOSIHUS?
0. Ha3znauenue 0OBIYHOTO pekuMa pabOThI C IOKYMEHTOM.
11. Haznauenue pexxuma pa3MeTKH CTPAHUIIBI JOKYMEHTA.
12. HaznaueHue pexxrMa CTPyKTYpBI JOKYMEHTA.
13. HaznaueHue pexxuMa 4TEHUsL.
14. KaxoBbl QyHKIIMY NTPEIBAPUTEIHLHOTO IPOcMOTpa’?
15. Kak co3aTh HOBBIH TOKYMEHT?
16. Kak OTKpBITH JOKYMEHT?

2O~ U
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17. Kak nepemeratbcsi MEXy OKHAMH OTKPBITBIX JJOKyMEHTOB?

18. Kak coxpaHUTb U 3aKpBITh JJOKyMEHT?

19. B kakux opmarax MOTYT COXpaHAThCs AoKkymeHTsl MS Word?

20. Kak ocymiecTBHTh pelakTHPOBaHHE TEKCTAa METOJOM BCTaBKU U METOJOM
3aMEHbI CHMBOJIOB?

21. Kak moBTOpUTH, OTMEHUTDH U BEPHYTh H3MCHEHU?

22. Kak ocymecTBUTh NeyaTh JOKyMEHTA?

23. Kakum 00pa3oM MOKHO HACTPOUTH ITapaMeTpPhI ITeYaTH TOKyMeHTa?

24. Yro Takoe (hopMaTHpOBaHHE TEKCTA?

25. Kak npousBoautcs hopMaTHpOBaHNE CHMBOJIOB 1 ab3arieB?

26. Yro Taxkoe cTHIb?

27. Jlns 4ero u Kax UCIIOJIb3YIOTCS CTHIIH?

28. Kax npousBoautcs (opMaTHPOBAHNE CTPAHHL?

29. Jlns 4ero UCroJIb3yIOTCsI KOJIOHTHTYJIbI?

30. Yro moapasymeBaercs 1oj| GopMaTUpOBaHUEM JOKyMEHTa?

31. C kakuMu TUMaMK CHCKOB paboTaeT MS Word?

32. Kak co3narorcs tadmuus B MS Word?

33. Kak npousBozsaTcs BBOJA, pelaKTUPOBaHUE W (OPMATHPOBAHUE TAaHHBIX B
tabimue MS Word?

34. Kak npou3BOAUTCS BBIOJIHEHHE BhIUKCICHUH B Tabnuie MS Word?

35. Moxuo mu B MS Word BEIIONHATE KakHe-THO0 MaTeMaTHYECKHUE IEHCT-
BUsI HaJl unciaMu B Tabinnax? Eciu MoxHO, TO Kakue.

36. Kaxue nanHbIe, KpOME TEKCTa, MOXKHO €IIie BCTaBILSITh B TOKyMeHT MS Word?

Tema 4
SJIEKTPOHHBIE TABJINIBI HA ITIPUMEPE MS EXCEL

IIpaxmuyeckas paboma 13
MS EXCEL. OCHOBbI PABOTbI C DJIEKTPOHHbBIMHU TABJTHLIAMU.
CO3[AHUE TABJINL]bI «[IEPCOHAJIBHBIU FIO/DKET XOJIOCTAKA»

Bei3os mporpammbr Excel. Oxuo mporpammer Excel. O6mias crpykrypa amek-
TPOHHOH TabauIBl. BBO TaHHBIX pa3HOTO THIMA B STYEHKU TAOIHIIBL.

Co3nanne Tabmunsl «[lepcoHanbHBIN OIO/DKET XOJIOCTsAKa». BBox TeKcTOBBIX
JaHHBIX B siUCHKH cTONOIA «A». MI3MeHeHHe cTaHIapTHOW IMHMPHHBI CTOJNOIA Ha
onTUMaibHyl0. OyHKIMS aBTO3AMOJIHEHHS. ABTOMAaTHUECKHH BBOJ B STYEHKH Ta0-
JMIBI Ha3BaHUH MecsiieB rojna. CoxpaHeHue (3amuch Ha ANMCK) JICKTPOHHOM Tab-
muubl. ABTocymmupoBanue. CyMMHPOBAaHUE BCEX JOXOJO0B 3a stHBapb. Dopmyia
JUIs pacyera OajlaHca JOXO/I0B M PacXo/10B 32 SIHBAPb.

IIpaxmuueckas paboma 14
MS EXCEL. OCBOEHUE OCHOBHBIX ITPUEMOB BBI/IEJIEHUA, KOITHPOBAHUA
U OOPMATHPOBAHUA AYEEK, CTPOK U CTOJIFLIOB.
OCBOEHUE CIIOCOBOB ABTO3AIIOJIHEHHA AYEEK.
HCIIOJIP30BAHHUE BCTPOEHHBIX B EXCEL ®VHKIHH B ®OPMYJIAX JJJIA PACYETA.
CO3[JAHUE TABJTULIBI « [IEPCOHAJIbHBIN BIOJDKET XOJIOCTAKA» (MpojoiKeHue)

OcBoeHue MMPpUEMOB BBIACIICHUA A4Y€CK, CTPOK U CTOJ'I6L[OB.
OcBoeHue Croco00B KOIMMPOBAaHUA B HCCMEIKHBIC STYCHKMU.
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OcBoenue crioco6oB popmarnpoBanus (0OpMIIEHHS) TAOIHIIBI.

ABTO3aII0JIHEHNE €KEMECSUYHBIX IUIATeXKEH M MOCTYIUICHUI B HEPCOHAIBHBIN
Oro/pKeT. 3aroJIHEHNE €)KEMECSYHBIX CYMMAapHBIX PACXOJOB 3a IOJIYTOANE U eXKe-
MecCSYHOTO OanaHca.

HUcmosnp3oBanue BCTpOeHHBIX B EXcel hyHKImil B popmynax mist pacyera.

IIpakxmuuwecxasn paboma 15
MS EXCEL. OCBOEHHUE CIIOCObOB BCTABKH U V/IAJIEHHA CTPOK U CTOJIBL]OB.
TPE/IBAPUTEJIbHBIA [TPOCMOTP TABJIUIIHI HA DKPAHE.
ITOCTPOEHHUE ITPOCTEHIIIUX TPA®UKOB U JJUAT PAMM
I1IPU TIOMOLIH « MACTEPA JTUAT'PAMM)».
TMPOCTEHIIHUE ITPUEMBI PABOTHI C JTACTAMH.
CO3[JAHUE TABJIALIBI « TEPCOHAJIBHBIN BIO/DKET XOJIOCTAKA» (oxoH4aHue)

OcBoeHune cioco00B BCTaBKH U YIAJIICHHSI CTPOK M CTOJIOLIOB.

[IpenBapuTenbHBIH TPOCMOTP TAOIHIBI HA SKPaHE.

INocTpoenue npocTednx rpadKoB U JUarpaMm npu nomoinu «Macrtepa nua-
rpaMm» Ha OCHOBE TaOJMYHBIX JAHHBIX.

OcBoeHHe MPOCTEHIINX NPHEMOB PaOOTHI C JIUCTAMU TaOJIUI  AUarpaMM B
kuure Excel.

Hpakxmuuecxkxas pab6oma 16
MS EXCEL. OCBOEHUE CIIOCOBOB PAFOThI C OTHOCHUTEJIPHhIMHU
U ABCOJIFOTHBIMU AJJPECAMMU AYEEK.
OCBOEHHE CIIOCOFOB PABOTHI C JINCTAMU.
CO3/JAHUE TABJIULIBI « OO0 «JIACTOYKHUHO I'HE3/[O»

OcBoenue croco0oB pabOThl C OTHOCUTENIBHBIMU M aOCOJIOTHBIMH aJpecaMu
SYeeK.

OcHoBHbIe onepanun ¢ guctamu Kauru EXcel. OcBoeHne BBOIA TaHHBIX Cpasy
B HECKOJIbKO JTHCTOB KHUTH EXCel. OcBoeHue BBOMA MaHHBIX B GOPMYITY C pasHBIX
aucto kHuru Excel. 3anmmTa oTnenpHBIX IMCTOB, KHUTH | (aiina Excel.

IIpakxmuuveckas paboma 17
MS EXCEL. 34110JIHEHUE AYEEK 110 34/IAHHOMY OBPA3L]Y.
JIOTIOJIHUTEJIbHBIE ITIPHEMbBI BCTABKH  ®OPMATUPOBAHHS TEKCTA B AYEHKAX.
ABTOCYMMHPOBAHUE. 3AKPEIJIEHHUE OBJIACTEH TABJIULBI.
CO3[JAHHUE TABJIULIBI «KYPCBI AKLIHF»

Co3manune 3arotoBku Tadmumbl «Kypcel akmmity. Vcmoms3oBaHue QyHKOUI B
dhopmynax nmns pacdyera. 3amoIHEHNE SYEEK 10 3aJJaHHOMY 00pasiry.

BcraBka HOBBIX CTPOK M CTOJOLOB B Tabmuity. Pa3MmemieHue 3arojioBKOB IO
IIEHTPY BBIIEJICHHBIX sS9eeK. BBoa B TaOnMIly HOMONHUTENBHBIX TaHHBIX. [lepeHoc
TEKCTa I10 CJI0BaM B OAHOH siueiike. KonupoBaHue CONEpKUMOI0 IPYIIIBL STUEEK.

ABTOCyMMHpOBaHHE. BepTukaibHass OpHEeHTAIMs TeKCTa. BBOX «IIMHHOI»
(hopMyIBl pacueTa JOXOJIOB. «ABTOMAaTHYECKOE» 3all0JHEHHE CTOJI0na Gopmy-
JTaMH.

3akperuieHre odsacTel TaOJIUIIBI ITPU IIPOCMOTPE OOJNIBIINX TAOIIHIL.
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IIpaxkmuuecxkas paboma 18
MS EXCEL. @QOPMATHPOBAHUE TABJIAL].
IIOCTPOEHUE JTHAT'PAMM U COCTABHBIX 'PADHKOB.
CO3JAHUE TABJIUIBI «KYPCHI AKIJHH» (okonuanue)

®opmuposanue (opopmienue) tabmuupl «Kype akiuiiy. dopmatupoBanne
TEKCTOBOH uacTu Tabnuiel. PopmatupoBanue ducesl. OCBOEHUE CO3AAHUSA PAMOK
1 y30poB. OCBOCHHUE CO3/IaHUS 3ATUBKU TAOJIHIIBL.

[IpenBapuTenbHbIH TPOCMOTP Ha 3KpaHEe BUJA TAOJIUIIBI IS IEYATH.

[locTpoeHne nuarpaMM Ha OCHOBE TaOJIMYHBIX JAaHHBIX. [locTpoeHue nua-
rpamMM 1pu nomoiu «Macrtepa quarpamMm». V3mMeHeHHe MHTepBaja BEIHMYMH Ha
BEPTUKAIBHON ocH. V3MeHeHHe TpaayHpOBKH BepTHKaIbHOW ocu. OdopmieHue
TOPM30HTAFHON OCH JHWarpaMMbl. Y CTaHOBKAa MAcIITa0HOM CETKH B TUarpaMme.
Brog B quarpammy HasBauuid. L{BeToBoe oopmiteHNE qHarpaMMBlL.

CocraBHsie rpaduku. CocTaBHas AuarpaMma ¢ IByMs ocsiMu kKoopauHaT. Ilox-
MIACH B TpaduKax.

HIpakmuueckasn paboma 19
MS EXCEL. OCBOEHHE CITOCOBOB HCITOJIb30BAHHUA ®UJIbTPOB U IIPUMEYAHNL.
OCBOEHUE CIIOCOBOB BbIBOJIA [IPOMEXKYTOYHbBIX UTOI'OB.
TEKCTOBBIE ®YHKILNH B TABJINIAX. CO3JAHUE TABJIUL]BI « CKJIAL]»

Co3nanue, 3aM0THEHHE U COXpaHeHNe TabmuIbl «CKiIam.
Bcraska [Ipumedannii B Tabmuy «Crmamy.

YcraHoBka GuiabTpoB B Tabmune «CKaam.

BrIBox NpoMeXXyTOYHBIX HTOTOB B Tabuuie «Ckiamy.
OcBOEHHUE UCIIOIH30BAHUS TEKCTOBBIX ()YHKIIMI B TaOIHUIAX.

BOITPOCBI 1JIs1 CAMOITIPOBEPKH

. s gero npenHasHaueH pegaktop MS Excel?

Kak npousBoautcs 3amyck U 3aBepiieHue padorst MS Excel?
Iepeuncnure ocHoBHBIE Bo3MoxkHOCcTH MS EXcel.

UYro Takoe «xkuura» B MS Excel?

UYro takoe «uct» B MS Excel?

Kakue THIIBbI JaHHBIX MOTYT pa3MellaThes B SUSHKaxX AJIEKTPOHHBIX Ta0IuI?
Yro Ha3bIBAETCS CTPOKOM, CTOJIOIOM U stueiikoit MS Excel?

Kak 0603Hauarorcst ctpoku u cTonousl B MS Excel?

. Iepeuncinute ocHOBHBIE (aitnoBsie onepauun MS Excel.

0. Kak ocymiecTBUTE mepeMeIeHne mo padodeit KHure?

1. Kak ocymiecTBisieTcst BBOJ M PEIaKTHPOBAHKE JaHHBIX B siYEiKax TaOmuIpI?
12. Kak ycTaHaBIMBAIOTCS W M3MEHSIOTCS IIMPHHA U BBICOTA STUCHKH?

13. Kak ypamnsiercst cogepxumoe ssaeikn?

14. Yto Takoe aBro3anoiHeHHe?

15. Kak ocymiecTBUTh COPTHPOBKY?

16. Kak ocyIiecTBUTh BCTaBKY M YAaJ€HUE CTPOK M CTOJIOLOB?

17. Kax popmaTipoBaTh JaHHBIE B sTUeiKax?

18. Kakue omnepaiuu npoBOsTCs ¢ pabOYUMH JIHCTAMU?

RBoo~NoORrwDE
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19. Yro Takoe aBTOCyMMHUpOBaHHE?

20. Yem pa3nuyaroTcsi OTHOCUTENbHAS U aOCOJIIOTHAS apecanus ssueek?

21. OxapakTtepu3yiiTe OpsIIOK co3nanus auarpamMm B MS Excel.

22. Kakne ¢pynkuun MS Excel anst penienust 3a1a4 mo CTaTUCTHKE BBl 3HaeTe?

Tema 5
CHUCTEMBI YIIPABJIEHUS BABAMU JAHHBIX HA ITIPUMEPE MS ACCESS

HIpaxkmuuecxkasn paboma 20
MS ACCESS. OCHOBbI PABOThI C CHCTEMAMMU VIIPABJIEHUA BA3AMH JJAHHBIX (CVB/I).
CO3[JAHUE ITPOCTOU OJJHOTABTUYHOU FEA3bI JJAHHBIX «KAJ[PhIy

3amryck nporpammsl Access. OkHo porpaMmer Access. O6bexTsr Access. Cos-
JaHWe TMycToro Qaiina 6a3sl gaHHBX. Co3gaHne mycToi Tadmums! «Kagpeny 6a3br
JaHHBIX. BBoA maHHBIX B mycTylo Tabiuny «Kaapsi».

[pocreiimue onepanuu ¢ Tadnuuamu. VizmeneHue mmpuHsl ctoi61oB. Beras-
Ka ¥ ynaneHue noseil. BeraBka HoBoro mons ¢ «hororpadusMuy pabOTHUKOB.
BBox HOBBIX JaHHBIX B TaOJHIly, peAaKTUpOBaHHE M yraneHue 3amnuceil. CopTu-
POBKa JAaHHBIX B TabJHIIE.

HHpaxkmuuecxkasn paboma 21
MS ACCESS. I[TOUCK U OUJTPTPALUA 3ATIHCEH.
TMIPOCTEHIIHE 3ATIPOCHI U OTYETHI. [TPOCTEHIIITUE ®OPMABI.
CO3IJAHHE ITPOCTOH OJJHOTAB/IMYHOH FA3BI TAHHBIX «KAPbI» (OkoHuaHHE)

IMowuck 3amuceii B Tabaunax mo oopasiry. OTbop 3ammuceii ¢ mMOMOINBI0 GUIBTPA.
OT106op 3anmceit ¢ moMoIIbl0 «PUIIBTPa IO BEIACICHHOMY».

Co3aHue M KCIOJIb30BaHUE MPOCTEHIINX 3anpocoB. Co3qaHue U UCIIOIb30Ba-
HHE TIPOCTEHIINX 3aPOCOB C apaMeTPaMH.

Co3naHue ¥ UCIOJIb30BaHKe MpocTeimmx Gopm.

Co3nanue 1 UCroib30BaHue npocTeiiero oryera. Co3laHne U UCIIOIb30BaHNE
HPOCTEHIIero oT4eTa ¢ mapaMeTpaMy Ha OCHOBE 3arpoca ¢ napameTpamH.

BOITPOCHI IUIs1 CAMOITPOBEPKI

. Uro HaswiBaercs 6a3oit nanueix (b1)?
. Uto takoe cucrema ynpasienus 6azamu nanubix (CYB/)?
. C kakuMu THamMu JaHHbIx padoraer CYBJ?
Jis1 dero ucmonp3yercs Tadmna 6a3sl JaHHBIX?
. JaiiTe onpenencHre MOHATHIA 3anucy U noje mabauybsl.
. Jaiite onpenenenre NOHATUS KII0Y.
. Oxapakrepusyiite HazHaueHnue MS Access.
. Kak nmpousBoasites 3amyck u 3aBepiienne MS Access?
. Ilepeuncnure ciocoObl cO3MaHUs U I3MEHEHUS Ta0IuI 0a3 JaHHBIX.
10. Yro Takoe dopma?
11. Tlepeuncnute criocoObl co3aanus 1 Moaudukamu Gopm.
12. OnuuuTe NOpsSIOK BBOJA M PElaKTHPOBAHUS JAaHHBIX C HCIIOJIb30BAHHEM
(hopMBL
13. Kak ocyiecTBisieTcs mouck nupopmanuu B bJ1?
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14. Tlepeuncnure criocoObI CO3aHUs M MOAU(DHUKAIMH 3aIIPOCOB.
15. Iepeuncaure ciocoObI CO3MaHUS U MOAUDUKAIIUI OTYCTOB.

Tema 6
TEXHOJIOI' MM KOMITBIOTEPHBIX IMPESEHTALIMIA HA IPUMEPE MS POWERPOINT

IIpakmuueckas paboma 22
MS POWERPOINT. 3411V CK TIPOI'PAMMABL.
OCBOEHUE CIIOCOBOB PABOTBI C DJIEMEHTAMH CJYAHL]A U LLITABJIOHAMH.
OCBOEHUE OHEPAL[HI/VI HAJl C./YAHV,HAMH U [IPE3EHTALIHAMUA.
CO3IJAHUE TIPE3EHTALIUU « CPEJHAA LIIKOJIA Ne 1»

3anyck mporpammbl MS PowerPoint. Oxuo mporpammer. OGrmacth 3amad.
CrpykTtypa npeszentanuu. CTpykTypa ciaija.

OcBoeHnue crmocoboB pabOTHI C 3JEeMEHTaMH ciaiiaa u madmonamu. OcBoeHNE
Croco0OB PabOTHI C 3aMOMHUTESIME cliaiina. OcBoeHUe crocoO0B paboOTHI ¢ mIad-
JIOHaMH{ pa3MeTKHU claiia, Au3aiiHa ciaiina, HBETOBOW cXxeMbl ciaiina. BecraBka B
CJaiijl TSKCTa, CIIMCKOB ¥ rPaUUCCKUX JICMECHTOB.

OcBoeHue onepauui Haja ciaiinamu U npeseHrauusMu. OcBoeHue omnepanuit
Haj cnaiinamu. CoxpaHeHue npeseHTaun. [lokas mpe3eHTamm.

HIpakmuueckas paboma 23
MS POWERPOINT. OCBOEHHUE IIPUMEHEHUA DPPEKTOB AHUMALIMH B ITPE3EHTALHH.
CO3[AHHUE IIPE3EHTALIMHN « CPEJTHAA LIIKOJIA Ne 1» (okoHYaHUE)

OcBoenue npuMeHeHus1 QGEKTOB aHUMAIMU B NPE3eHTAllMU. AHUMAIMS TEK-
cTa 1 00beKTOB. Bunpl agdexros anumanyum. [IppumeHeHne aHUManuy B cXeMax U
OpraHM3allOHHBIX quarpamMax. [IpumeHeHune aHumanuu 1 OYKB, CJIOB M ab3a-
IIeB B TeKCTe. V3MeHeHne aHuMaIK TeKCTa min o0bekTa. [ImaBHBIN 3aITycK 1 oc-
TaHOBKa 3 (PEKTOB aHUMAIIUU IJIsI TEKCTa WiId 00bekTOB. CrocoObl mpuUMEHe-
HUS W CO3JaHMs IyTH nepeMenieHus. Vi3aMeHeHue mytu nepemeeHus. Mzme-
HEHUe MopsaKa ciieoBaHusA aHUManui. Jlo6aBieHne JOTOTHUTENBHBIX YD Pek-
TOB K 00BEKTaM C aHUMAaIUEH.

Tema 7
JIOKAJIBHBIE U TJIOBAJIBHBIE CETU OBM. UHTPAHET U UHTEPHET

HTexyusn 2
CETH DBM. JIOKAJIPHBIE CETH. HUHTEPHET

[Tonsitue cetu. OCHOBHBIE BO3MOXHOCTH U Tpobiembl paboTsl B ceTsax. Jlo-
KaJIbHBIE U ri100anbHble ceTn DBM: BO3MOXHOCTH, TIPOOJIEMBI.

Tomnonorust ceru. IlIuna. 3Be3na. Kompmo. OcobeHHOCTH Mepenadn AaHHBIX B
KaX0} U3 TONOJIOTHH.

CereBbie Mozenu. Mogens ISO/OSI. CemuypoBHEBast MOJENb aPXUTEKTYPhI
ceru. Pacumpenus monenn OSI. Crangaptsl Project 802.

Meronbl foctyna K cpesie. MHOXKECTBEHHBII JOCTYIl ¢ KOHTPOJIEM Hecylle u
obHapyxenunem komsuii (CSMA/CD). Hdoctyn ¢ mepenaueir mapkepa (Token
Passing). Joctyn no npuopurety 3anpoca (Demand Priority).

Iporokossl nepenaun qanubix IPX/SPX, TCP/IP u NETBIOS. ®yHkuuu mpo-
TOKOJIA.
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Peamuzanus JIBC. Tpu peanuzanuu METOIOB AOCTYNA B CETEBBIX apXHUTEKTY-
pax: Ethernet, Arcnet n TokenRing.

[Iporpammuoe obecrieuenne JIBC. CeTn ¢ HeHTPaIN30BaHHBIM YIIPaBICHHEM.
Opnnopanrossle cetu. 3amura JIBC ot arak u3 MHTepHeTa.

Hacrpotika cetn. CeteBoe o6opymnoBanue Ethernet. Ympasnenue nocrynom Ha
ypoBHe pecypcoB. HacTpoiika 1octyna Kk pa3fensieMbIM pecypcam.

Crpykrypa cetn Unteprer. Pomb mporokonos TCP/IP. IP-agpeca. OcHoBHEIE
ycrmyru UnTtepaera. Becemupras mayrnaa WWW. OcHOBHBIE KOMIIOHEHTHI TEXHO-
noram WWW. TIporokon HTTP. fAzeixk HTML. URL-ampeca.

IIpakmuueckas paboma 24
PABOTA B JTOKAJTbHOI/I CETHU. MS INTERNET EXPLORER

Pa6ora B nokanpHO# cetn mox Windows 7. OcBoeHne crioco0oB TpemrocTaBie-
HUA B 00Illee M0JIb30BaHNE B CETH MAroK U AUCKOB. [IpocMOTp 1 HaXoXIeHHe 10C-
TYITHBIX PECYPCOB B ceTH. [ledarh ¢ UCIOJIb30BaHUEM CETEBOTO MPUHTEPA.

3anyck mporpammbl MS Internet Explorer. Oxuo mporpammel. OCHOBHbBIE Ha-
crpoiiku MS Internet Explorer. YcraHoBka KOHKpETHOTO crocoba HpocMoTpa
Web-ctpanun. J{omarmmusist ctpanuia. O6ecneuenne Ge3onacuoit pabotsr ¢ Web -
cTpanunamu. Hacrtpoiika mpocmotpa Web-crpanuil. Co3iaHHE KOJUICKIIUU W3-
OpanHbIX caiitoB. Pabora ¢ xxypranom. Mcnonb3oBanne MS Internet Explorer mus
azpecanuu 1 npocMoTpa Web-ctpannil. OcBOoeHHE Pa3IMIHBIX CIIOCOO0B 0Oparie-
HuA kK Web-crparumnam. Coxpanenne Web-cTpaHuil.

HHpaxkmuuecxkasn paboma 25
TIOUCK I/IH(DOPMAUHH B UHTEPHE T E. DJIEKTPOHHAA [10Y9TA

OcBoeHue croco0oB paboOTHI ¢ KaTaJoraMd M ITONCKOBBIMH MamnHaMu. [Ipo-
CTOH M pacIIMpEeHHbIH IOUCK MPY MTOMOIIH ITONCKOBBIX MamuH Y andex u Google.

OcBoeHne (OPMUPOBAHKS PA3IUYHBIX BAPHAHTOB 3aIpoca K IOWCKOBBIM Ma-
IIMHAaM Ha TpUMepe s3bIKa 3arpocoB cucTeMbl Yandex. I[Ipocroii 3ampoc n3 oxHO-
ro ciosa. IIpocToit 3anpoc 13 MHOecTBa cioB. [louck Ge3 ydera mopdosoruu.
Tlouck ¢ oneparopom «M1». Ilouck c paccrossnueM. Ilouck ¢ oneparopom «HE».
ITouck mo cnoBocoueranuio uin (pase. CrnoxHbli 3anpoc. OTpaHUYEHHE 30HBI
noucka. [louck B HailieHHOM.

OcBoeHue cioco00B COXpaHEHUs! PE3yJIbTATOB MOMCKa HH(POPMALIUH.

Peructparust 6ecriiaTHOro MOYTOBOTO AITHKA HA 00IIEAOCTYITHOM cepBepe.

Crpykrypa noutoBoro ajapeca. CTpyKTypa 3JIEKTPOHHOTO NMMChbMa. BiioxxeHHbIe
(hattrer.

OcBoeHHNE NCTIOJIL30BAHMS OECIUIATHOTO IIOYTOBOTO SIIHKA Ha 00IIE0CTYITHOM
cepsepe. OTIIpaBKa ¥ IOJTydeHue MoYThl. PaboTa ¢ mankaMu 3J1eKTPOHHBIX ITHCEM.

BOITPOCHI IJIs1 CAMOITPOBEPKI

1. Yro Takoe KOMIIBIOTEPHAS CETh?

2. Kakue pa3HOBHIIHOCTH CETei BaM U3BECTHBI?

3. UeM oTiMuaeTcs J0KaabHAs CETh OT INI00AIBHOM ceTh?
4. Yto Takoe TOMOJIOTHs CETH?
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5. IlepeuncnuTe OCHOBHBIE CLIOCOOBI 00BEMHEHUSI KOMIIBIOTEPOB B CETh.

6. IlepeuncnuTe ypoBHH CEMUYPOBHEBOH MOJEIN apXUTEKTYPHI CETH.

7. Kakue MeTo/p! OCTyNa K cpeJie Iepeiadu JaHHBIX [0 CETH BaM M3BECTHBI?

8. Kakue ¢pyHKIMU B CETH BBIIOJIHAIOT IPOTOKOJBI?

9. Kakue mpOTOKOJIBI JIOKAJIBHBIX CETeH BaM M3BECTHBI?

10. Kakwe TexHUYECKHE CpeIcTBAa HEOOXOIUMBI [Ts OpTaHM3AIMH JIOKAJIBHOH ceTn?

11. Ha3zoBute ocobeHHOCTH jT0KanbHOM cetu Ethernet.

12. HazoBuTe 0cOOCHHOCTH JIOKaNbHOI ceTn Arcnet.

13. Hasosure ocobeHHOCTH JIOKaIbHOM cetu TokenRing.

14. KakoBsl GyHKINH cepBepa U paboUel CTAHIINHU B JJOKAJIBHOM ceTH?

15. Kakwue TuIbl cepBepoB CYIIECTBYIOT B JIOKAJIbHOW ceTH?

16. Kak «yBHIETb» KOMIIBIOTEPHI JIOKAIEHON ceTH?

17. Kak ocyIIecTBUTh TIOUCK JIOCTYITHBIX PECYpPCOB B CETH?

18. JlaiiTe ompeneseHue oo01ero (pasneyiseMoro) pecypea B CeTH.

19. Kak HacTpOuTh JOCTYII K OOIIUM (pa3aeisieMbiM) pecypcam?

20. Kakoe obopynoBaHue U IpOTrpaMMHOE oOecIieueHIe HeOOXOIMMBI IS BEI-
xoza B Internet?

21. Haiite onpenencuaue |P 1 nomenHoro aapeca?

22. [aiiTe onpeaeNeHre TIOCTOSHHOTO U JHHaMu4Ieckoro |IP-ampeca.

23. Kro B UnTEpHETE HcTIONB3yeT mocTosHHBIE |P-agpeca?

24. Kro B UnTEpHETE HcTIONB3yeT quHaMuUeckue |P-agpeca?

25. Maiite onpexaencuue anpeca pecypca (URL). Kakopa ctpykrypa URL?

26. IlpuBeaure mpuMepsl ajgpecanyy B Internet: mo4TOBOro ajzpeca YeOBEKa;
JoMeHa; anapeca komnbrotepa, URL-aapeca, anpeca Web-cTpaHuiipl.

27. TlpuBeaute ocHOBHBIC (yHKIMH mpoTokoia TCP/IP.

28. TlepeuyncnuTe OCHOBHbIE 0COOEHHOCTH MOJICIH «KIUEHT—CEPBEP».

29. Yro takoe Web-ceprep?

30. Yro Takoe mOYTOBEINA cepBep?

31. Tlepeunciute OCHOBHBIE cepBUCH IHTEpHETA.

32. Yro takoe Becemupnas mayruna (World Wide Web)?

33. Uro takoe Web-ctpanuna u caiit?

34. Ins gero ucnonbs3yercs mporokona HTTP?

35. HazoBwure crocoObl norucka MHGOPMAIMU B CETH.

36. Tlepeunciiure OCHOBHBIE BO3MOXKHOCTH 0003peBareist Internet Explorer.

37. Kaxk ocyiiecTBuTh 3amycK 1 3aBepiieHue mporpammel Internet Explorer?

38. Tlepeuncnure ocHOBHBIE 31eMeHTHI HHTEpdeiica Internet Explorer.

39. Kak HaCTpOUTH CTAPTOBYIO CTPAHHILY?

40. Kak ocyiecTBisieTcst JOCTYI K pecypcam VHtepHeTa nipu momoniu Internet
Explorer?

41. Kakue OCHOBHBIE BUIbI KOAUPOBKHU TekcTa Web-cTpaHuis! Bbl 3HaeTe?

42. Kak BKJIIOYUTB M OTKIFOYHTH rpaduky u myastumenna Web-ctpanuis?

43. JIns yero HeoOxoauma nanka «30panHoe»?

44, Kakoesl ¢yHkuuu xxypHana B Internet Explorer?

45. Tlepeuncianre OCHOBHBIE BO3MOXKHOCTH 3JICKTPOHHOM MTOYTEI.
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46. Kakum 00pa3oM 1H0JIb30BaTeNIb CTAHOBUTCS 001a1aTesieM HHANBUYaIbHO-
'O IIOYTOBOTO SIIHKA?

47. Yro Takoe anpecHasi KHura?

48. Kak co3maTs ¥ MPOCMOTPETH IIOYTOBBIE COOOIIECHH?

49. Kak OTBETUTH Ha COOOILECHHUS?

50. [epeuncaure OCHOBHBIE ONEpAIH, KOTOPBIE MOXKHO MPOBOIUTH C COO0-
IICHUSMH B IOYTOBOM SIIIUKE.

Tema 8
OCHOBBI 3AIIUTHI TH®OPMAIIUA

HJexyusn 3
KOMIIBFOTEPHAA FE30ITACHOCTA. 3ALI[UTA HHOOPMALIMNU

WNudpopmanmonnas 6ezonacHocts (UB) u ee cocraBmsromue. [lonsarue unghop-
mayuonnas 6e3onacnocms. JlOCTYNHOCTD, LENOCTHOCTb, KOH(HICHIMAIbHOCTD
Kak cocrasisronue Ub.

Yrpo3sl Ge3omacHOCTH HHPOpMANUK U UX Kiaccupukaius. OCHOBHBIC BHIIbI
3amuImaeMoi nHpopManuu. Yrpo3sl JOCTYITHOCTH, IIETOCTHOCTH M KOH(UACHIIN-
AJIBHOCTH.

Uctounnku yrpo3 Ub. B3mom koMmblOTepHBIX cucteM (aTaku). PasHOBUIHO-
ctu arak. Bupycel. OcHoBHbIE cBoOlicTBa BUpycoB. Kitaccudukanuus Bupycos. [lytn
3apaKCHUS BUPYCAMH.

OcHoBHBIE MepbI 0Oecnieuenus Ub.

3akoHOmaTenbHBIE Mephl obecrieueHus Mb. 3akoHomaTenmpHBIE akThl Poccuii-
ckoit depepanuu, perymupyroire npapossie oTHOIIEHUs B chepe Ub. Yronosuas
OTBETCTBEHHOCTH B MH(OPMAITOHHON cepe.

Opraanszannonnsle Mepsl obecnieuenust Wb. Ilomurnka GezomacHocTtH. Ilpo-
rpamMMa peai3aliy HOJINTHKNA O€3011acHOCTH.

[TporpammHo-TexHuueckre Mepsl obecnedenuss Ub. Unentudukanus. Ynpas-
nenue octynoM. KoHTponb nenoctHocTr. OKpanupoBanue. ObecrnedeHne CoOXpaHeH s
1 0€30I1aCHOT0 BOCCTAHOBIICHUSI HH(OPMAIHH.

[IporpammHBIe cpencTBa 3alUThl HHYOPMALHH.

Bbpanamayspsl. Knaccugpukanus Opanamayspos. [lepcoHanbHbIi OpaHamaysp
Windows 7.

AutuBupycHas 3ammTa. [laketr anTuBHpYCHBIX mporpamm Dr.Web. TMaker an-
THUBUPYCHBIX TporpamMMm «JlaGoparopun Kacnepckoro». [pyrue aHTHBHpYCHBIE
MPOTPaMMBI.

HHpaxkmuueckasns paboma 26
3ALUTA HHDOOPMALIUN

OcBoeHHEe OCHOB PabOTHI C MAKETOM aHTHUBHPYCHBIX mporpamm Dr.Web. Ha-
ctpoiika cpeasl Dr.Web. CkanupoBaHue onepaTuBHON maMsaTd U JMckoB. OOHOB-
nenune Dr.Web uepe3 HTepHET.

OcBoeHne OCHOB PabOTHI C MAKETOM aHTHBUPYCHBIX mporpamm «Jlabopatopuu
Kacnepckoro». Hactpoiika cpenpl makera. CkaHUpOBaHUE OTIEPATUBHON MAMSITH U
nuckoB. OOHOBIeHHE TTakeTa yepe3 VIHTepHeT.
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OcBoeHue OCHOB pabOTHI ¢ MepcoHaNbHBIM Opanmmayspom Windows 7. Tloa-
KJIIFOUYCHUE U HACTpolika OpaHaMayspa.

BOITPOCBI 1JIs1 CAMOITIPOBEPKH

1. Jlaiite onpeneneHne MOHATHS UHDOPMAYUOHHASL OE30NACHOCTb.

2. Kakue BaM U3BECTHBI YTPO3bI 0€30MaCHOCTH HHPOpMaIUU?

3. Kakue BaM n3BecTHBI HICTOYHUKH yrpo3 Oe3onacHocTH HHGopManuu?

4. Kaxue BUAbI aTaK BaM U3BECTHBI?

5. IlpuBenure KiaccupuKanuo BUPYCOB.

6. KakoBbI OCHOBHBIE CBOWCTBA BUPYCOB?

7. Ilepeuncante OCHOBHBIE ITyTH 3apa’KCHUS BUPYCAMH.

8. Kakme 3akoHOomarenpHBIC akThl Poccmiickoit dexepannu, perynmmpyrommne
npaBoBBIe OTHOMICHNUS B chepe Vb, Bam n3BecTHBI?

9. 3a xakue Hapymenus B chepe Vb npexycmarpuBaercss yroinoBHas OTBETCT-
BEHHOCTb?

10. Iepeuncnure opraHU3alMOHHBIC Mephl oOecnieueHus UB.

11. IlepeuyncnuTe NporpaMMHO-TEXHUYECKHE Mepbl ooecrieueHust Ub.

12. Kakue BBI 3HaeTE CIOCOOBI OOECIeUeHHUs] COXpaHEHHUsI U 0€30IacHOrO BOC-
cTaHoBJIeHUs nHpopmanuu?

13. Yro Takoe OpanaMaysp?

14. Kak knaccupuuupyorcs Opanamayspbl?

15. IlepeuncnuTe OCHOBHBIE BO3MOXKHOCTH TI€PCOHAIBHOTO OpaHaMayspa
Windows 7.

16. Ot 4ero He B COCTOSTHHH 3aIIUTUTH OpaHIMaysp?

17. Yro Takoe aHTUBUpPYCHAS 3aIIuTa?

18. Kak kymaccuuuupyoTcst IporpaMMHBIE CPEICTBA AHTHBUPYCHOMN 3alUThI?

19. IlepeuncnuTe OCHOBHBIE BO3MOXKHOCTH TIAKETa aHTUBHPYCHBIX MPOTPAMM
Dr.Web.

20. Tnst wero npenuaznauen Dr.Web Scanner?

21. nst wero npeauasuauen Dr.\Web SplDer Guard?

22. Jlna yero npenuaszuaden Dr.Web SplDer Mail?

23. Kakue BaM M3BECTHBI PO HIAKTHUECKHE MEPHI 110 Oophbe ¢ BUpycamu?

Monyas 10

Tema 1
MHOTI'OTABJIMYHBIE BA3bI JAHHBIX - OCHOBA NTH®OPMAILIMOHHBIX CUCTEM

Herxyusn 1
CUCTEMADBI YIIPABJIEHUA BA3AMU JJAHHBIX

Konnenus 6a3 nanabix. MHpoOTHYecKre MoIenn npeaMeTHo# oomactu. Tpu
OCHOBHBIE MOJIEJIM IAHHBIX: UE€pPApXUUECKasi, CETeBasl, pEJIALIMOHHAsL.

TTonsiTHe OTHOILIEHUSI B PEISIUUOHHON MOJENH NAHHBIX, OCHOBHBIE CBOMCTBa
oTHolleHUi. CBs3aHHble OTHOLIEHUS. [IOHATHE LEIOCTHOCTU JaHHBIX, CYLIHOCT-
Hasl U CChUIOYHAs LIeJIOCTHOCTh. [loHATHE TpaH3akuuu. Onepauud MaHUITYJIUPOBa-
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HMs TaHHBIMH. Pensiumonnas anre6pa Komma. CeeneHust o si3bIKe peNAIMOHHBIX 0a3
naHHbIX SQL. DTamnbl NpoeKTHpOBaHUS PEJIMOHHBIX 0a3 jaHHBIX. Hopmanmzanus
OTHOIIICHUH PEJSILIMOHHON MOJIEIIN: TIepBast, BTOPasi U TPEThs HOpMaJIbHbIE (GOpMBI.

HIpaxkmuuecxkxasn paboma 1
MS ACCESS. 3TAIIbI CO3[JAHUA MHOI' OTABJIMYHBIX FA3 JIAHHBLX.
CO3/IAHUE MHOI OTABJIMYHOH BA3bI JAHHBIX «KYPChI».
KOHCTPYHUPOBAHMUE I1YCTBIX TABJIUL] B PEJKUMAX « MACTEP»
U «KOHCTPYKTOPy. CO3[JAHUE CXEMbI BA3bI JJAHHBIX.
PABOTA C [IO[{CTAHOBKAMH

OcBoeHHUE ATANOB CO3/1aHU MHOTOTaONMYHBIX 0a3 naHHbIX. Co31aHHE MHOTO-
TabIaHON 6a36I MaHHBIX «Kypce».

Co3znanne daiina 6a3er qaHHbX «Kypeb». Konctpymnposanne tabmuis «Ciry-
matenn» B pexnme «KorcTpykrop». Cozganne Tabmunel «Crnenuanusanns» B pe-
s)kume «KoHcTpykTopy.

Koncrpynposanne tabmuusl «[IpernonaBarenu» B pexume «Macrtep». KoHeT-
pyupoBaHue Tabnuiel « pynmsn B pexumMe «KoHCTpyKTOp».

Coznanue cxeMbl 0a3bl JaHHBIX. YCTAaHOBICHHE CBS3eH MEXAy TaOnuIamu.
VY aanenue cBsi3eil Mex 1y TabaunamMmu.

Co3naHue NOACTaHOBOK. Y falleHHe NoAcTaHoBOK. Co3aHue MOACTaHOBOK AJIS
Tabnmuupl «Ipynms».

HHpaxkmuuecxkasn paboma 2
MS ACCESS. CO3HAHUE MHOT'OTAB/IMYHOH BA3bI IAHHBIX «KYPCHI» (ipofio/vkeHue).
3AITIOJIHEHUE ITYCTbBIX TABJIUL] BA3bI JJAHHBIX. CO3JAHHUE 3AITPOCOB.
TTAPAMETPUYECKHUE 3ATIPOCHI. PABOTA C «IIOCTPOHUTEJIEM BBIPA)KEHHH»

3amnosHeHHne MyCcThIX Tabnul 0a3bl JaHHBIX. BBOJ JaHHBIX HEMOCPEICTBEHHO B
Tabmumpel «Crnemmanm3anusay», «lIpenomaBatenu» u «'pynnel». BBon naHHBIX B
tabmuiy «CirynraTesny ImyTeM KOMUPOBAHHUS 3THX JaHHbIX U Tabuisl EXcel.

Co3manue 3ampocoB. DopmupoBaHHE 3ampoca «MaIlIHHOIHNCE» B PEKUME
«Konctpykrop». [lopaboTka 3anpoca «ManmHOMUCh» B pexume «KOHCTpYKTOp».

Co3naHue mapamMeTpHdecKux 3ampocoB. POpMHUpPOBaHUE MapaMETPHUYECKOTO 3a-
npoca «MamunHonucs». @opMUpOBaHUE TApaMETPUUIECKOro 3anpoca «CrpaBKay.

Pab6ota ¢ Iloctpoutenem BbIpakeHHH. BcTaBka B 3ampoc 3JIEMEHTApHBIX BbI-
pakeHuH.

IIpakxmuyeckas paboma 3
MS ACCESS. CO3[JAHUE MHOT' OTAB/IHYHOH FA3bI JJAHHBIX «KVPChI» (ponosbxeHue).
IIEPEKPECTHABIE 3AIIPOCHI.
PAFOTA C ®OPMAMU. OITEPALINN HAJ] 3AITHCAMHU B ®POPMAX

Co3nanue nepexpecTHsIX 3anpocoB. Coznanue nepekpectHoro 3ampoca «lloa-
rorosiaeHoCiymiaTenein.

Pabota ¢ dopmamu. Paspaborka QopMmbl g perucTpanuu Ciryniatesiei npu
nomom Mactepa ¢dopm. [lopaboTrka ¢(opmbl Ul perucTpanuyl ciylareiaen
«BpyuHyto» nipu nomom Konctpykropa. Co3nanue B (opMe TOJS C «I1aIarolnmM»»
CITUCKOM.

22



Onepanyu Haj 3amucsimu B Gopmax. BBoj 3amuceil, UX KONMUPOBaHUE, Mepe-
MEIICHHE 1 yaieHne C ucroiab3oBanueM Gopmbl. COpTHPOBKA TaHHBIX B (hopMe.

HIpaxkmuuecxkxasn paboma 4
MS ACCESS. CO3JAHUE MHOT OTABJTAYHOH BA3bI JAHHBIX «KYPChly (oxoHdanme).
CO3[JAHHUE U HCIIOJIb3OBAHUE OTYETOB B FA3AX JJAHHDIX.
CO3/JAHUE OTYETOB IIPU IIOMOLIJH ABTOOTYETA.
UCIIOJIb3OBAHUE KOHCTPYKTOPA OTHYETOB.
T1I0JIOTOBKA CJIO)KHbBIX OTYETOB. CO3[{AHUE MAKPOCOB (MAKPOKOMAH]])

Co3zanre ¥ MCIONIb30BaHKe OTYETOB B Oa3ax maHHbIX. Co3manue oTdera «Mariu-
HOMHUCHY TIpu momoInu ABroortudera. Co3naHue OT4eTa ¢ MapamMeTpoM Ha OCHOBE 3a-
mpoca ¢ mapametpoM «CITyIIaTeNy Mo CrenuaIn3aimy Py MOMOIIHA ABTOOTYETA.

HUcnone3oBanune Koncrpykropa orderoB. Co3nanue ordera «CrnpaBka» Ha OC-
HOBe 3ampoca «CrpaBkay.

[ToaroroBka cnoxkHeIX oT4eTOoB. Coznanue 3ampoca «Crucku rpynm». Cosaa-
HUE 3ampoca «YHUCIEHHOCTh TPYII» HAa OCHOBE TIPYMIUPOBKH IaHHBIX 3alpoca
«CIUCKH TPYII».

Cosnanue npu nomoru KoHCTpykTOpa KackagHoro 3ampoca «J[is mpukaszay.
Cosnanue otueta «I[Ipuka3» Ha ocHOBe 3ampoca «Jlis npukasay. Co3mganue oTdeTa
«[Ipukasy causauem gokymenrta Word ¢ 3anpocom «J[i1st mprukasay, MOArOTOBIICH-
Horo B ACCESS.

Co3ganue Makpoca Ui BBIMOJIHCHHs 3ampoca «Chyiiateiad Mo CrelrHaan3a-
. Co3anne Makpoca JUls BBIIOHEHHUS 3anpoca «YUCIeHHOCTh TPYII.

BOITPOCBI 1JIs1 CAMOITPOBEPKI

. [laiiTe onpeneneHye NOHATHS KII0Y.
. Kakue ObIBarot xmoqu?
. Uro Takoe uHaeKc?
. Kakue ObiBaroT otHOmEHUs B Tabauax bJ1?
. Urto Ha3BIBaeTCS CTPYKTYPOU 0a3bl TaHHBIX ?
. Iepeuncimte OCHOBHBIE pEKOMEHIAIMH TIPH Pa3pabOTKe CXeMBI 0a3bl JAHHEIX.
. Oxapaxrepusyiite HazHaueHue MS Access.
. [lepeuncnure crmocoObI coO3AaHUS 1 U3MEHEHHS Ta0MHIl 0a3 JaHHBIX.
. [lepeuncaure crocoObI co3ganus 1 MOAUGUKAIIH (HOPM.
10. Yro Takoe moJCTaHOBKA?
11. OnumuTe NOpsAIOK BBOJA M PEAAKTUPOBAHHS JAHHBIX C HCIIOJIB30BaHUEM
(opMmBI.
12. Kak ocymectsisercs nouck nadopmanuu B 51?7
13. Tepeuwnciure CriocoObl CO3aHus U MOAUGBUKAIMH 3aIIPOCOB.
14. Tlepeuncaure CrioCOOBI CO3MaHAS U MOAUDUKAIIIH OTYECTOB.

©O© oo ~NOoO O WNE
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Tema 2
TPA®UYECKHUE CUCTEMBI TIPOEKTUPOBAHUSI BUSHEC-ITPOLHECCOB HA
IMPUMEPE MS VISIO

IIpaxmuueckas paboma 5
CO3MAHHE BJIOK-CXEMbI KOMITbBIOTEPHOH BBICTABKH

3amryck mporpamMMbel MS Visio. M3ydenne oxHa nporpammsl. [Ipocreiimme ¢u-
TYpHI OJIOK-CXEM — MPSIMOYTOJIBHUKH. [IpocThie GUTypHI OJIOK-CXEM — OTHOMEpPHBIC
ctpenku. [louck kpuBoi cTpenku. JJoOaBieHne TekcTa B (GUTYypH U BHE QHTY.
®opmarupoBanne (opopmienne) duryp. JobaBnenne B auarpaMMbl JEKOPAaTHB-
HBIX 2JIeMEHTOB. BcTaBka prCYHKOB B fuarpaMmsbl. [louck Gpuryp st apuarpamm.

IIpaxmuueckas paboma 6
CO3JJAHUE BbJIOK-CXEM BU3HEC-IIPOLJECCOB

Coenunenue Guryp B Oiok-cxemax OuzHec-TpolieccoB. V3amMeHeHue coenune-
HUs GuUryp B 0J0K- cxeMax. Vi3aMeHeHHe pacroioKeH s COeAIMHEHHBIX QUryp.

IIpakmuueckas paboma T
CO3/JAHUE CETEBbBIX JJHAT'PAMM. CO3[JAHUE I'PADUKOB I[IPOEKTOB

OcHoBHBIE (urypsl cereBoil auarpammel. Coxpanenue nH(popManuu B GuUry-
pax cereBbIX auarpaMm. Co3maHue OTYETOB O ceTeBOM oOopynoBaHuu. Co3naHue
BPEMEHHOMU AMarpaMMBl.

Ipaxmuueckas paboma 8
JTAATPAMMGBI VISIO B ®AHITAX MS OFFICE

Co3nanue auarpammsl Visio HenmocpeacTBeHHO B (aitne MS Word. Konmposa-
Hue amarpammbl Visio B ¢aitn MS Word. BcraBka amarpammsl Visio B ¢aitn
MS Word u cBsi3bIBaHKE €€ C THArpaMMOH-OpUTHHAIOM

Tema 3
METObI INTAHUPOBAHUSA U YIIPABJIEHUSA ITPOEKTAMUA
HA OCHOBE MS PROJECT B MS PROJECT SERVER

Jdexkyus 2

OcHoBHBIE (YHKIUU HHOOPMAIMOHHBIX CHCTEM pa3pabOTKH W YIpPaBICHHUS
IMPOCKTaMH. OHTI/IMI/IBaL[I/IH PECypCOB U CPOKOB BLIITOJIHCHU A ITPOCKTA. praBJ‘IGHI/IG
pecypcaM M IMKJIOM peanu3anuy hpoekta. OTCleXuBaHUE XOJa peaau3aiuu
npoekta. OpraHu3anus KOJJIEKTUBHOU pa3paboTKu MPOEKTa.

O3HaKOMJICHHE C BO3MOXHOCTSIMH KOJUIEKTHBHOW pa3pabOTKM MPOEKTa C HC-
noss3oBanneM MS Project Server u ucrione3oanust MS Project Web Access.

IIpakmuueckas paboma 9

3amyck MS Project u 3HaKOMCTBO C OKHOM HporpaMMbl. Co3maHne HOBOTO
npoekra. Hauano co3nanust HoBoro npoekra. Hactpoiika kanennaps npoekra. Ha-
cTpoiika 6a3oBoro kayneHaapsa. Co3manue HOBOTO KajeHaaps. BBoa pabot (3amayq)
npoekTa. Bpemennsle mapameTpsl paboTel. BBOI BpeMEeHHBIX TapaMeTpoB paboTHI
C KJIaBHaTyphl. VI3MeHeHne BpeMEHHBIX TapaMeTPOB PabOTHI MBIIIBIO.
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HIpakxmuueckas paboma 10

[onsiTHe KpUTHYECKOH PabOTHI M KpUTHYECKOTO IMyTH. OmpeneneHne KpUTH-
YeCKOro MyTH. [ pynnupoBKa, WM CTPYKTypa, padbot mpoekra. CTpyKTypHas Je-
KoMmIto3uIus padbor. OOecnedenne padoT pecypcamu. 3aroIHEHUE JIMCTA Pecyp-
coB. Hasnauenue pecypcos paboTam.

HIpakxmuueckas paboma 11

YupagieHnue pecypcamu padoT. PaznudHble npencTraBieHus paboT U pecypcoB.
[pencraBnenne «lcnonbp3oBanue 3axau» (padot). Ilpencrasienue «Mcnomip3oBa-
HHe pecypcoBy». CBoiicTBa HazHadeHui pecypcoB. IIpeacraBnenne «Ipadux pe-
cypcoBy. IIpencraBnenue «CeteBoii rpaduk».

HIpakxmuueckas paboma 12

®dopma 3amau u Gopma pecypcoB. YCTpaHEHHE NEPErpy3Kku pecypcoB. YcTpa-
HEHME Teperpy3kH pecypca M3MEHEHHEM padoyero BpeMEHH. YCTpaHEHHe Iepe-
Ipy3KH pecypca 3a CHeT CBepXypouHbIX padoT. OnTumusanus npoekra. ONTUMU-
3anus rpaduka paboT Mo AIUTEIBHOCTH.

BOITPOCBI 1JIs1 CAMOIIPOBEPKH

. [onsitus nmpoekra, ynpasieHus mpoekToM. OCOOEHHOCTH IIPOEKTOB.
. IIporiecc mmaHUpPOBaHUS U YIIPABIECHUS IPOSKTOM.

. Cpena npoekra. @opMynupoBaHUe NPOEKTA.

. [InanupoBaHue NpoekTa.

. IIpencraBnenue niuaHa npoekTa B BUAE AMarpamMMmsl [ aHTa.

. CereBast MOJIENb C COOBITHSIMH B y3J1aX.

. Pacuer pesepBa Bpemenn. OmnpezneneHne KpUTHIECKOTO My TH.

. CereBas MoJienb ¢ paboTaMHu B y37Iax.

. Y4eT orpaHUueHU Ha pECYPCHI.

O©oO~NO O~ WNE

Tema 4
HNHOOPMAIIMOHHBIE CUCTEMBI TOJIEP/KKY IIPUHSTHUSI PEIIIEHUIA.
9KCHEPTHBIE CUCTEMBI

HJexyusn 3

OneMeHTHl TeOpUH NMPUHATHS pemeHUH. CHCTEeMBI MOANCPKKH MPUHATHS pe-
wennid. CTpykTypa U QyHKIMH CHCTEMBI TIOJUIEP)KKH NpHHATHS petieHunit. Madopma-
IIMOHHOE OOECIIeUeHNE CUCTEMbI MOJUICP)KKH NPHHATHS peteHuid. [lonstue dobdwisa-
Hue oannbix (data mining). Texxosoruu onepaTuBHOro aHanu3a qaHHbx OLAP.

WHdopmanmoHHble CHCTEMbI, OCHOBaHHBbIE Ha 3HAHMAX. [IpencraBieHue 3Ha-
Huil. [ToHsATHE PKCIEPTHOHN CUCTEMBI.

BOITPOCHI IJIs1 CAMOITPOBEPKI

1. Mepeuncnure cBOiicTBa HEDOPMATH3yEMbIX 3a1a4.
2. [laiiTe onpezeseHue MOHITUsL 00bblganue Oannbix (data mining).
3. Uro Takoe texHoioruun OLAP?
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4. JlaiiTe onpeieneHue OHATHUS 9KCHEPMHAsL CUCEMA.
5. Oxapaxrepusyire KIacCU(PHUKALUIO HKCIIEPTHBIX CUCTEM

Tema 5
MMPABOBBIE UH®OPMAIIMOHHO-CITPABOYHBIE CUCTEMbI
«KOHCYJBbTAHTIIJIKOC» U «I'APAHT»

IlIpaxmuueckas paboma 13
CIIPABOYHAA I[IPABOBAA CUHCTEMA « KOHCYJIbTAHTIIVIFOCy»

OO01e TpUHIAITEL TIOUCKa JOKyMeHTOB B cucteme «Koucynprantllmocy. Ilo-
HCK JOKyMeHTOB B pazzeine «Komekcw». ITonck mOKyMEHTOB B pa3zaene «3aKOHO-
natenbctBo». Ilonck nokyMeHToB B IIpaBoBoM HaBuratope. Ilowck TOKyMEHTOB
B pazgene «CrnpaBounas uHbopmarmss». [lonck nokymeHToB B pasnene «HoBbre
JOKYMEHTBI».

IlIpakmuyeckaa paboma 14
CIIPABOYHAA IIPABOBAA CUCTEMA «I'”APAHT»

[TpaBuna 6a30BOro MOKMCKa JOKYMEHTOB B CTAPTOBOM OKHE CHCTeMBI «[ apaHTy.
Ilouck noxymeHTOB mo pexBusutTam. Ilouck noxymeHToB mo curyauuu. Ilouck
JOKyMEHTOB ¢ nomotnbio [IpaBoBoro HaBuraropa. [lonck nHpopMamu B paszaene
«OM3HEC-CIIPABKN»
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